
Policy 

TRUMBULL COUNTY BOARD OF DEVELOPMENTAL DISABILITIES 

Section 5.34 

REMOTE WORK 

PURPOSE: 
The purpose of this policy is to establish requirements and guidelines for employees 
engaging in authorized remote work. "Remote Work" is a work flexibility arrangement 
under which an employee performs their work duties and responsibilities from an 
approved worksite other than the location from which the employee would otherwise 
work, such as a home-based office. The Trumbull County Board of Developmental 
Disabilities considers Remote Work to be a viable, flexible work option when both the 
employee and the job are suited to such an arrangement. 

SCOPE: 
This policy applies to all employees specifically authorized by the Board to perform 
Remote Work. Each job description is reviewed for the viability of Remote Work and the 
Superintendent makes the final determination if it is authorized for that position. The 
authorization of an employee to work remotely is not an entitlement, it is not a Board
wide benefit, and it in no way changes the terms and conditions of employment with the 
Board. 

REQUIREMENTS: 
A. Initial Requirements: Only positions established as having the ability to perform

Remote Work are authorized to work in a location other than the employees
assigned location.
• Employees authorized to work remotely, must sign a formal

acknowledgement that they have received a copy, and fully understand the
requirements of this policy.

• The employee must determine any tax or legal implications under IRS, state
and local government laws, and/or restrictions of working out of a home
based office. Responsibility for fulfilling all obligations in this area rests solely
with the employee

B. Supervisor Authorization: Before an employee is approved, by their supervisor,
to Remote Work for all or part of their workweek, the following factors will be
evaluated;
• Employee suitability, job responsibilities, equipment needs, and scheduling

issues.
• The employee must have successfully completed his/her probationary period.
• The employee must meet expectations on their most recent performance

evaluation.
• The employee cannot be on a performance improvement plan.










